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Role Description
CLUB COMMUNICATIONS OFFICER

Responsible to; Name of Club Management Committee


Main Duties 
1. To raise the profile of the club locally (in the community) 
2. To be available to talk to / build a relationship with the local media

3. To optimise the profile and information available to all on the club website

4. To co-ordinate weekly match reports for all teams and age groups to be forwarded to the local press/Ulster Branch 
5. To be the co-ordinator / editor of any match day programmes 

6. Attend the Committee meetings and AGM
7. Produce weekly match reports for inclusion in the local paper

8. Produce the Club Newsletter 
9. Produce general interest stories about the club for local press

10. Presenting an end of year report to the AGM

[image: image1.png]









