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Role Description 
CLUB FUNDRAISING SECRETARY/ GROUP 

Responsible to; Name of Club Management Committee


Main Duties 
1. Apply for grants / sponsorship or other forms of financial assistance from organisations such as Sport Northern Ireland, Local Authorities or commercial companies
2. Organise projects to enable you to generate funds for the club
3. To co-ordinate fund-raising events, possibly two major events per year
4. To ensure events / activities are properly organised and where necessary licensed with local authorities /customs and excise etc

5. To promote fund-raising activities in press (where there is no PR officer)
6. To ensure that funds are properly accounted for and information is passed on to the Treasurer
How much time will I need to give to the role?

Approximately 6 - 8 hours per month.
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