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ULSTER HOCKEY UNION - TRANSFER PROCEDURE
Transfer requests are completed via email only – the process is as follows:-

1. The honorary secretary of the club the player wishes to move to should request the release of a player from their former club.  To do this, copy and paste the information below into the body of an email and complete with all relevant details 
(Do not use as an attachment)
Make sure you complete the new club, former club, player name and Date of Birth in these details
		
				 Hockey Club wish to register,
	(Name of Club)

		___________________  formerly with 			_______ Hockey Club.
	(Player's Full Name and Date of Birth)

Signed 				      (Position in Club) 				_______ 

Date 					___




2. This request should be sent to the honorary secretary of the club from which the player is transferring from, to request the players release AND COPIED TO: registrations@ulsterhockey.com, 
3. [bookmark: _GoBack]The releasing club should confirm release (assuming obligations have been fulfilled) by Replying to All: Requesting club secretary, AND registrations@ulsterhockey.com, 
4. Ulster Hockey will confirm the transfer by email to both clubs. 
5. Completion (successfully) of transfer procedure allows for new club to register the player.
6. Player transfers must be approved 72 hours prior to being eligible to play in a fixture
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