
 
 

 

 

 

 

To view Ulster Hockey Union policies on (click on the links below): 
- Recruitment of Ex-Offenders Policy 
- AccessNI Code of Practice 
- UHU AccessNI Privacy Notice 

 

Applicant instructions 

1.        Go to www.nidirect.gov.uk/apply-for-an-enhanced-check 

2. Select the green button to create a nidirect account and apply for an enhanced check.  

3. Register your account by creating a user ID and password [keep these details safe as you will need them to 

track the progress of your case]. 

4. Once you have successfully logged in, you will be taken to the on-line application. 

5. Enter the PIN number below at Step 1 of the form completion. 
 

3 4 7 9 8 6 

6. A. When asked for forename(s) all middle names must be included 

B. Enter the Name of your club when asked for an organization reference 

7. Complete the remainder of the e-application and click on confirm and proceed to finish the on-line process. 

8. You must note the 10 digit AccessNI reference number in the boxes below:- 

 
Application Reference1 

 
 

9. Name of Applicant – Details as they appear on I.D documentation provided: 
 

 

 

a. Applicant’s Confirmation: “I agree to passing this information to Ulster Hockey for the purpose of completing 
an AccessNI check. I understand that this process will include a check against the barred list and it is an 
offence for a barred person to apply for a regulated activity post.” 

 

Yes No (Please tick as appropriate) 
 
 

Applicant’s signature:  Date:    
 

10. Return this form and photocopied ID’s to the person who asked you to complete the AccessNI application. 

11. On receipt of completed forms and the appropriate fee, Ulster Hockey will submit applications to Access NI 

for processing  

 
 

Please note: 

No applications can be processed by Ulster Hockey unless the ID validation form, photocopies of ID 

documentation and appropriate payment have been received. 

 
Online applications will remain valid with AccessNI for 90 days: if your ID form and photocopies of ID are not 

received within this time your application will be rejected. 

 
 
 

 
1 This is the 10 digit case reference number provided on the confirmation page (Step 12) and email when the applicant 
completes their details on the AccessNI on-line system. 

          

 

https://ulsterhockey.com/wp-content/uploads/2021/10/Policy-on-the-Recruitment-of-Ex-Offenders.pdf
https://ulsterhockey.com/wp-content/uploads/2021/10/accessni-code-of-practice.pdf
https://ulsterhockey.com/wp-content/uploads/2021/10/Ulster-Hockey-Union-Privacy-Policy.pdf
https://ulsterhockey.com/wp-content/uploads/2021/10/Ulster-Hockey-Union-Privacy-Policy.pdf
http://www.nidirect.gov.uk/apply-for-an-enhanced-check-through-a-registered-body


 

 

Identity validation 

The President, Chairperson OR Designated Safeguarding Children Officer of your club is the designated person authorised 
to check your identity. 

 

A minimum of three original documents must be provided in the name of the applicant. Once from group one and a further 
two from any group. At least one document must show the applicant’s current address. If this is not possible, then four 
documents from Group 2a and 2b should be produced, one of which being a birth certificate issued after the time of birth. 
One document must show the applicant’s current address. 

 
Applicant details as they appear on the ID documentation provided in BLOCK CAPITALS: 

 

Surname………………….……. First Name……………………………… Middle Name(s)………………….……... 

Date of Birth : 

 
 

Current postcode : 

 

Driving Licence Number……………………………… Passport Number…………………………………….. 
 

National Insurance Number…………………………….. Contact Number…………………………………….. 

 
Name of Club ……………………………………………………………………………………………………….. 

 

Application for post of ……………………………………………………………………………………………. 
 

Paid Position Voluntary Position 
 
 

 

I confirm I have seen the original ID documentation as indicated on the attached sheet. 

 
Date of ID check : 

 
 

Name (Capitals) : ………………………………………………………………………. 
 

Email: ……………………………………………. Phone Number: ………………………………………. 

 
Position Held in Club: …………………………………………………………………………. 

 
Name of Club: …………………………………………………………………………. 

 
 
 

Signed: ………………………………………………………………………. 

 

WARNING 
 

It is an offence if you knowingly make a false statement for the purpose of obtaining or enabling another person to obtain 

a Disclosure. 

FEES FOR ACCESSNI DISCLOSURES (Cheques made payable to UHU): 

 
Volunteers £5.00 (administration fee) 

Paid Positions £35.00 (£33 AccessNI fee plus £2 administration fee) 

 
PLEASE RETURN THIS DECLARATION, ID PHOTOCOPIES AND APPROPRIATE FEE TO: 

 
Hilary Reid, DSCO, Ulster Hockey, Unit 5G, Stirling House, 478 Castlereagh Road, Belfast, BT5 6QB. 
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